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Alnozha , Jeddah, Saudi
Arabia

LINKS

LinkedIN:
http://linkedin.com/in/arwa-alotaibi-
b8762b168

PERSONAL
DETAILS

Date of birth :26/02/1992

Nationality : Saudi

SKILLS

MS Office proficient

Proficient in Photoshop

Proficient in Adobe Premiere Pro 5

Photography

Short Films

Research support

LANGUAGES

Arabic
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ARWA ALOTAIBI

\ D

966544220904 arwa_alotaibi@yahoo.com

I am looking for an entry-level position to kickstart my career in
Administration. I wish to work in a dynamic organisation that will contribute
to my professional and personal growth while I contribute to the growth of the

company as well as engage in opportunities to further the company’s goals.

EDUCATION

BACHELOR OF HOME ECONOMICS- INSTITUTIONS
MANAGEMENT
King Abdulaziz University / Jeddah /2013

« GPA4.560f5

« Participated in the fourth scientific forum at King Abdulaziz University,
2013.

MASTERS OF IN PUBLIC ADMINISTRATION
King Abdulaziz University / Jeddah /2019

+ GPA4.810f5

+ Published a Paper Titled: The Impact of Entrepreneurship Strategies on
Achieving Organizational Excellence in Public Organizations ( A Field Study

on the General Organization of Saudi Airlines).

WORK EXPERIENCE

BA TRAINING AS ADMINISTRATIVE ASSISTANT

Continuing Education Department, Dar AlHekma University
/ Mar 2013 - May 2013 / Jeddah

» Provided assistance to administration and lecturers to troubleshoot and

correct computer and any needed assistance during their training courses.

+ Used Excel spreadsheets to monitor and track data of training courses

performance and informed management of identified trends.

+ Used MS Excel Spreadsheets to archive department records and information.

EXTRA-CURRICULAR ACTIVITIES

VOLUNTEER ORGANIZER
King Abdulaziz University / May 2011/ Jeddah

« Participated in the seventh exhibition for small businesses Hand Made.

VOLUNTEER ORGANIZER
King Abdulaziz University / Feb 2013/ Jeddah

Participated in the Fourth Scientific Forum.

ATTENDED THE WORLD QUALITY DAY SYMPOSIUM
2015

The Saudi Council for Quality / Nov 2015 / Jeddah

COURSES

INFOGRAPHIC DESIGN COURSE
Oxford Academy / Feb 2020

THOUGHT-ORGANIZING SKILLS
Saudi Digital Library / Jul 2017

DECISION MAKING SKILLS
Direct English Institute / Sep 2013

SELF-EMPLOYMENT CULTURE YOUR ROAD TO
ENTREPRENEURSHIP

Centennial Fund Training Center / Feb 2013


http://linkedin.com/in/arwa-alotaibi-b8762b168
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o STUPENT-NO.— 1500918 STATUS : GRADUATED

STUDENT NAME: ARWA IBRAHIM F. ALOTAIBI COLLEGE: ECONOMICS AND ADMINISTRATION
NATIONALITY :  SAUDIARABIA MAJOR: PUBLIC ADMINISTRATION
REGISTERED DEGREE: MASTER
Fall 2015/2016 Spring 2017/2018
» o Course Descriptic UA. " U.E. Marks Lotfor ~Course Description UA.
| PAD 501 PUBLIC ADMINISTR. THEORY 3.0 30 91 A PAD 699 MASTER THESIS 9.0 0.0 CN |
PAD 502 RES METHODOLO INPUBADMIN 30 30 95 M_{ ~ ] 00 00 GPA| 000
PAD 515 ADMINISTRATIVE ANALYSIS 30 30 8 B+ — 270 276 ,TGRA 4Fl
' ferm [ 90 90 GPA| 475
90 90 GPA 475
Spring 2015/2016 Fall 2018/2019 e
CouNo Descripti UA. UE. ! 3'
PAD 550 ISLS CONDUCT IN PUBL ADMN 3.0 30 97 A+ " i %
"PAD 582 PUBLIC BUDGETING 30 30 91 A om [790 00 GPA] 000 '1,
"PAD $86 PUBLIC POLICY & DEC MAKING 30 30 90 A Cun [ 360 27.0 GPA | 481 1
PAD 588 COMP APPL IN PUBLIC ORGAN 30 30 92 A - :
ferm [ 120 120 GPA| 481 End of Transcript 2
S 210 210 *ﬁA’J 479 - g
Bl
Fall 2016/2017 %
Dept Cou-No Course U.A. ¥ :’:
PAD 521 HUMAN BEHAVIORINPUB ADM__ 30 3.0 91 A g
PAD 584 PUBLIC PROGRAMS EVALUATION 3.0 30 95 A+ | -E
ferm [ 60 6.0 GPA! 4.88 =
Cama ] 270 270 GPA 481 3
. c
Spring 2016/2017 Aol bl 5 3
| Dept Cou-No Course Description ~ UA. U =
PAD 699 MASTER THESIS 90 0.0 ~ CN % <
Term 00 00 GPA[OOO|
Gi 2 | 27.0 270 481 S e W
[= - &

Fall 2017/2018

T Dant CovNo

. S
PAD 699 MASTER THESIS

7 0.0 |
00 00 (AT ot kel
T 27.0_27.0 481
U.E "2 Stiasy” UA, Mo Sy’
. o -
P Ll
CUMULATIVE TOTAL: 27.00 { Dean of Graduate Studies
TRANSFERRED TOTAL: 0.00 ||
GRAND TOTAL: 27.00 i
CUMULATIVE GPA 4.81 \ '
COUNCIL NUMBER Second . N 4
PRINT DATE:  10-03-2019 N _Prof. Saud M. Alsulami

(s)NOT INCLUDED IN TOTAL UNITS
NOT VALID UNLESS SIGNED & SEALAD BY THE DEANS' OFFICE
FOR FURTHER INFORMATION READ INSTRUCTION ON THE BACK.
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STUDENT NAME:

ARWA IBRAHIM F. ALOTAIBI
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STUDENT-NO ¢+ 1500818 . STATUS : GRADUATED o |

COLLEGE: ECONOMICS AND ADMINISTRATION

NATIONALITY :  SAUDIARABIA MAJOR: PUBLIC ADMINISTRATION
REGISTERED DEGREE: MASTER
Fall 2015/2016 ring 2017/2018
CouNo  Course Description — UA." U.E. Marks Letier | ~ Course Description
| PAD 501 PUBLIC ADMINISTR THEORY 3.0 3-0 :; A PAD 699 MASTER THESIS 90 00 CN |
PAD 502 RES METHODOLO IN PUB ADMIN 30 0 Av | T 00 00 "GPAT 000
"PAD SIS ADMINISTRATIVE ANALYSIS 3.0 30 86 Be | — 270 27___?._01 oA~ 7
o [ 50 90 GPA] 478] S ' - '
Cumulative oo ] 80 90 [GPA'| 478}
Spring 2015/2016 Fall 2018/2019
RS NE I 7 Coue Dyl UA. U.E Marks Lotter| | DoptCouNo | Course Description  UA. U Lotior.
PAD 550 ISLS CONDUCT IN PUBL ADMN 30 3.0 975A¢ PAD 699 MASTER THESIS 90 00 NP |
PAD 582 PUBLICBUDGETING _ 30 3.0m9INEmA LGt momgt e [790 00 "GPA 0.00!
"PAD_ 586 PUBLIC POLICY & DEC MAKING 30 30 90 A 1360 270 GPA | 481
PAD 588 COMP APPL IN PUBLIC ORGAN 30 SO0 N025WeA ; ;
Term [ 120 120 _GPA | 481 End of Transcript
S | 210 210 GPA | 479 .
Fall 2016/2017
_ Dept Cou-No Course Descripti UA.  U.E. Marks Letter |
PAD 521 HUMANBEHAVIORINPUB ADM__ 30 30 91 A |
PAD 584 PUBLIC PROGRAMS EVALUATION 3.0 30 95 A+
Term 60 60 GPA]| 488
Cumulative 1270 270 GPA 481
Spring 2016/2017
Dept Cou-No Course Description =~ U.A. U.E. Marks Leftor
PAD 699 MASTER THESIS 5000 oN |
Term T B ] 00 00]GPA] 000
c v T 270 27 DRl ABTy
Fall 2017/2018

| Dept Cou-No Course Description

UAT UET Marka Tettor |

Sl sl alS by Jadad o)

Anv alteration void this transcript

"PAD 699 MASTER THESIS 9.0 00 CN
‘orm 2 700 00 A | 0.00
Cumulative ] 270 27.0 (GPA_ 481

UE fuifaTlisry UA. Mo Sids gy

7, o %

CUMULATIVE TOTAL: a0 Dean of Graduate Studies
TRANSFERRED TOTAL: 0.00
GRAND TOTAL: 27.00
CUMULATIVE GPA 4.81
COUNCIL NUMBER Second
PRINT DATE: 10-03-2019

Prof. Saud M. Alsulami

(-JNOT INCLUDED IN TOTAL UNITS
NOT VALID UNLESS SIGNED & SEALAD BY THE DEANS’ OFFICE
FOR FURTHER READ ON THE BACK.
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