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SUMMARY
Experienced building maintenance worker looking for a position with a stable
company in which to enhance my skills and become a valued member of the team.
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EXPERIENCE	United States Postal Services 		   November 2022 – December 2022
	Temporary Worker
PSE Mail Processor Clerk	        	                                                                                       
	                     			
· Sorted outgoing and incoming mail using a sort program or by manual distribution.
· Loaded mail onto automated equipment, removing non-processable items.
· Removed sorted mail from bins and placed into appropriate trays or containers for further processing or dispatch based on dispatch schedules.
· Verified mail to ensure sortation accuracy, as needed.
· Followed safe work methods, procedures and safety precautions while performing all duties.  

Soft Stone Development Group 			          April 2019-August 2022
Building Maintenance Worker				                                                          

· Responsible for preventative and scheduled maintenance of buildings.  
· Provided building maintenance services that included carpentry, electrical, plumbing, painting, and monitoring fire panels. 
· Installed and fitted windows, laid carpets, and resurfaced floors.  
· Repaired interior and exterior lighting systems.
· Demonstrated ability to lift heavy items and equipment.  
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[bookmark: _Hlk124963996]SKILLS 			     • Preventative and scheduled building maintenance •
[bookmark: _Hlk124965207]• General repairs and apartment remodeling •
• Knowledge of power and hand tools •
• Ability to work well independently and with a team •
• Adaptable to different work environments •
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EDUCATION	Jamaica
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