 Jennifer L. Ritz
Simsbury, CT 06070
860-944-6145
ritzjenniferl@gmail.com
Objective:   Obtaining a full-time position utilizing my accounting skills to help financial growth and establish policies and procedures for budgets and an annual operating plan.
Experience:  
Lambert’s Lawn Care & Tree Service				April 2022 to Present
Controller:  Responsibilities include assisting in annual operating plan, establishing budgets for manager and providing them with quarterly spending actual versus budget, payroll, established and implemented a new financial structure providing a profit & loss by different revenue divisions, input all accounts payable and invoicing, personal property tax return, sales and use tax, cash and bank reconciliation.   Handle insurance quotes and audits and COIs.  Software Used – Quickbooks Online, Service AutoPilot, Checkwriters, Outlook, EXCEL and Word.
Champions Skating Center, LLC				August 2021 to April 2022
Controller:  Handle various accounting and human resources rolls for three hockey rinks. Responsibilities include accounts receivable and payables, payroll processing, sales & use tax returns, financial reporting and analyzing, personal property tax returns, workers compensation audits, cash and bank reconciliations.  Software Used – Quickbooks Desktop, Sage Intacct, EXCEL, Word, Athlete Trax POS, Kelly Payroll Service, Isolved Payroll Service, Humanities Scheduling.
[bookmark: _GoBack]AutoBon, Inc.							October 2008  to present
Part-time Accountant:  Responsibilities include accounts payable, payroll, quarterly payroll tax returns, W-2s, 1099s, sales & use tax returns, financial reporting and analyzing, import and reconcile Point of Sale transactions, cash and bank reconciliations.  Software Used – Quickbooks Desktop, Point of Sale, RO Writer.
Farmington Valley Racquet Club, Ltd.			November 2000 to November 2020
Part-time Accountant:  Responsibilities include accounts receivable, accounts payable, quarterly payroll tax returns, sales tax returns, 1099s, W-2s, cash receipts, cash management, weekly cash import, bank reconciliations, journal entries, monthly financials.  Implemented new web based software and trained 15 staff employees.  Software used – Quickbooks Online, TennisSource, EXCEL, Word, Transporter Pro, Sage Mas90.
Education:  Bachelor’s Degree in Science, major in Accounting from Central Connecticut State University.
References available upon request.
