O

+966553303703

m.a.alsulaimani@gmail.com

OBJECTIVE

&
b J

IS
L4

Obtain an opportunity and role in the area of my interest Human
Resources. To be part of dynamic organization and become a key
member where | can add value, apply and enhance my skills. To
be part of cultural these promotes and encourage employee
career development.
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Bachelor of HRM
King Abdulaziz University (2012)
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Human Resources Specialist, Aramex Company | 2023

¢ In Personnel Affairs Department (recruitment - employee registration
- letters - vacations - end of service- Experience certificates

¢ In Government Relations Department ( Mugeem,Mudad,Qiwa and
Gosi platforms, Chamber of Commerce certificates

Fitaihi Company, Saudi Arabia Jeddah
1/08/2010 to 29/10/2010 Accountant in the Financial Management.

e Managing current account of Riyadh Branch
o Track sales and purchases
¢ Managing clients’ accounts payable and receivable

14/08/2008 to 31/07/2010 Inventory Controller.

¢« Managing inventory section at two main company’s stores
e Managing for training department

e Train Saudi females on inventory management system

o Committee member at the inventory control and Audit

28/07/2006 to 15/10/2007 Managerial Assistant.

o Assistance manager for jewelry department for all administrative
matters

¢ Responsible for receiving goods

¢ Responsible for goods distribution to sales and issuance of
statements

e Track sales and purchases

e Managing their mid and annual inventory control and audit

01/07/2004 to 27/02/2006 Sales Representative.

o Responsible for marketing and sales
e Manage customers’ needs and requirement Education
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Coaching skills for leaders and Managers, 2023
Professional in Human resource (PHR), 2023

Critical Thinking, 2023

Managing your time, 2023

A transformative Guide for women, 2023

Overcome Resistance (Blinkist Summary), 2023

Bullying & Harassment in the workplace, 2023

Introduction to Strategic Planning for HR from Doroo, 2022
Strategic Planning for Organizations from Doroo, 2022
English language from NOVA College in the USA, 2015-2016
English language from Medtech College in the USA, 2014
Diploma Computer from Al Mishaal Center for Women's
Training, 2004
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Negotiation

Adaptable and flexible
Handle pressure

Fast learner
Communication

Teamwork

Management & Commercial
Leadership
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