RESUME
GAYATHRI .M 
W/O BASAVARAJU. T
NARASIMAHAIAHNAPALYA YANTAGANAHALLI
YANTAGANAHALLI POST NELAMAGALA TALUK  
BANGLORE RURAL DIST 562123                                      CONTACT NO:9538281425

CARRIER OBJECTIVE 
    Looking for an opportunity to work in professionally managed organization, on which utilized my present knowledge and skills to the fullest extent and provided for carrier growth and learning.
EDUCATION QUALIFICATION 
	COURSE
	PERCENTAGE

	B .COM
	60%

	PUC
	63%

	SSLC
	60%



PERSONAL ATTRIBUTES: -
· Good communication skills.
· Determined, dedicated & disciplined.
· Meeting the challenges thought hard work and quick learning.
· Adaptive and open to new ideas and concepts.
· Having good presentation skill.

COMPUTER COURSE 
· BASIC
· M S WORD 
· M S POWER POINT 
· EXCEL 
· TALLY
         WORK EXPERIENCE 

· Presently working in BRILLENT PRINTER PRIVATE LIMITED AS A                    ASST SUPERVISIOR in web production documentation department 
· Preparing production trend chart.
· Preparing pareto analysis for machine related issues.
· Estimation of total impression, plan v/s actual, machine stoppage summary for every month.
· Preparing power point presentation of total production done every day for all 14 machines for manager’s meeting.
· Observing & updating of all machine related issues.
· Manpower shift adjustment for every week for all machine 
· Updating job start date & end date of all 14 machine in printing section 
· Updating weekly plan, monthly plan & yearly plan 
· Collecting the production output of all machine in printing section
· Updating of COPQ  
· Updating all job details in work in progress sheet.
· Maintaining & preparing all documentation work of production department.
· Worked in SGS Project & orbotig industry as ACCOUNTANT 
· Preparing final bills after completion of every project
· Estimation cost of every project. 
· Preparing perform invoice, E way bills & DC. 
· Maintaining accounts of every employee in accounts ledger.
· Preparing salary ESI, EPF & Maintaining attendance for all workers & staff
· Entry of all purchase bill & sales bill in Tally.
· Maintaining all accounts related files & documents.
· Worked as a store in charge in production Maxpreci machines pvt ltd 
· Preparing DC & GRN 
· 5S Maintenance 
· Packing of materials, Monitoring of raw material unloading 
· Counting of incoming material & out going material.
· Worked as a Data entry operator in Kemwell bio pharma in quality department
· Collecting data for marketing compliant 
· Preparing trend chart for marketing compliant 
· Issuing ARDS, BMR & BPR for production & quality control department
· Maintaining all documents in documentation room 

      LANGUAGES 
· ENGLISH 
· KANNADA 
· HINDI 
PROFESSIONAL INFORMATION: - Presently working in Brilliant printers pvt limited, From 10th June 2024 till date.  From Aug 2020 to Feb 2023 in Maxprice machines pvt ltd as a store in charger .From 1st Feb 2018 to 31st July 2020 as Accountant and as experience in Accounts department SGS Project & Orbotic industries, and worked as data entry in quality department from May 2015 to July 2017 
PROFESSIONAL INFORMATION: -
Name                            :  GAYATHRI .M
Husband name            :   Basavaraj
Date of birth                 :   10/02/1994
Gender                          :   Female 
Nationality                    :   Indian 
Marital Status               :    Married 
Religion                          :  Hindu 
Permanent Address     :  Gayathri .M W/O Basavaraj T Narasimanapalya
                                            Yentaganahalli post Nagamangala taluk 
                                             Bangalore -562123                                                                                                                                                                                 
DECLARATION 
     I hereby declare that the above-mentioned information Are and correct to best of knowledge.    


