	
	Nickeila Bell
Environmental Waste Coordinator
	

	
	
	

	Contact
8 Rutland Street, Hartford, Ct 06120
(860) 964-4161
Nicka_bell@yahoo.com

	Objective
To rise to the highest level in my career, serve with commitment, and make a meaningful contribution to the development of society.

Attending School
Bachelor of Science (BS)
Human Resource Management
Pending

	
	Experience
Lowes
July 2024 – Current 
Support Specialist 
Allocating waves, assigning trailers to dock doors, checking in and assigning to a yard location, checking out trailers, sending emails, correcting shorts, preparing bill of lading (BOL), closing BOL, answering customer calls, yard audits, cycle counts, dispatching trailers, receiving inbound calls, and sending emails stores for shortages or damage customer orders, Microsoft word, excel and outlook.

Amazon
2016 - 2022

Environmental Waste Coordinator/Donations Specialist- WHS
March 2020- Current 
· Hazardous Waste Training, Gen suite Audits, Safety Inspection, Storm Water, Safety compliance, waste inspection, generator audit, Austin, Us ecology Waste pickup, DOT Training, Yard Access, Us ecology Waste Metric, Inventory and supplies, monthly waste totals, TDR Trained, PIT, Spill Kit and Dock Spill Kit.  Preparing the Manifest, Preparing the bill of lading (BOL) Process and accurately billing and shipping orders, Effective communication via emails and telephone calls, Creating shipping labels that are clear and visible, Process UPS shipments, iProcurement orders, and generating accurate production reports, forklift operator.
· Developed and trained new team members at BDL2 and BDL3
· Partnered with organizations in the community, increased by 15 in 2020 and 5 in 2021 so far. (New Shelters) Team Lead
· OSHA 30 Certified  
· BDL2 Donations Award Connecticut Alliance of Foster & Adoptive Families

Seasonal Waste Coordinator 
October 2019- March 2020
· Hazardous Waste Training, Process Donations, Gen suite, cleaning blue bins, and taking cubic boxes to the waste cage from Damage land, Inventory & Supplies for Usecology Waste Pickup, Donations Pickup, DOT Training, Yard Access, understanding how to use the Matric.  

Learning Trainer
February 2016- October 2019
· Training new hires, Onboarding, Module completion, Compliance, Standard work, Problem-solving, Water spider, and Process Guide

Sandals Royal Plantation: Front Desk Representative
August 2009- September 2012
· Administrative duties, Front Desk Clerk, customer-focused, Driven by business performance, Effective communications with key stakeholders, and Compliance Audits, Telephone Operator 

Education
Southern New Hampshire University 
Bachelor’s Degree
Human Resources Manager
Pending

Capital Community College - Certificate in Pharmacy Technician
September 2014-June 2015
· Medicine, Chemistry, HIPAA, Medicine dosage, reading prescriptions, validating insurance, contacting insurance companies, confidentiality, updating dosage chart, medical abbreviations, and RX authenticity.

		
Moneague Teachers College – Associate Degree in Tourism and Hospitality and Certificate in Food &Beverage
September 2005- May 2007     
· Traveling tours, cooking, administrative duties, scheduling, booking reservations, and telephone operator. 
                                  

	

	Key Skills
· Marketing
· Project Management
· Budget Planning
· Social Media
· Planning


	
	References

Ms. Dothy Sohan
365 Fitzmaurice circle, 
Windsor CT, 06095 
Email calmdot9@yahoo.com  
Tel: 860 752 5094

Meghan Flynn
Sr WHS Manager 
Amazon Fulfillment Center
Windsor, CT 
Email- thidimei@amazon.com









