
CURRICULUM VITAE
SUPRITH H N
 Tumakuru Dist.
Karnataka-572130

Current Location: Bangalore Rural.
Cell No: +91 9483858568, 9632244353
E-Mail: suprith.preethu57@gmail.com

 Objective :
To pursue a position that offers rewarding challenges and unlimited opportunities for growth and that makes a lasting contribution to my firm and its clients through my skills, experience, and hard work.
Personal Profile:
· Good analytical and problem-solving capabilities, result-oriented, well managed.
· Able to work effectively both in a team and individually, good interpersonal, communication, presentation skills and self-motivated.
· Great leading capabilities and do any assigned task in the shortest possible span of time.
Additional Information: 
· Desired Job Type:  Permanent 
· Desired Employment Status: Full Time

Computer Skills:
· Basic knowledge of computers, Excel, Power point, Advance excel report, Word.
· Tally -5.4, 7.2, 9.0, ERP 9, Oracle based ERP, SAP S/4 HANA.

Educational Qualifications:
 
· 10th Passed from C.B.S.E.
· 12th Passed from C.B.S.E.
· B.com (Finance) from University of Tumakuru.
· MBA (Finance) from Manipal University regular study center.

Work Experience

· Worked as a Junior Accounts officer under Excel Radiators Pvt Ltd from Jun-2010 to Oct-2014.
· Worked as a Senior Executive Accountant under Healthium Medtech Pvt Ltd from Nov-2014 to Aug-2018
· Working as an Executive grade-4 Accounts and Finance under Ace Designers Ltd from Aug-2018 to Till Date

Job Responsibilities:

ACE DESIGNERS LTD (High Volume Machines division)
Company Type: Large scale industry. (Green Field project)
Turnover: Rs.750 Crores PA HVM unit
Team Size: 3 Members
Reporting to: GM Finance and Accounts.
System worked: Oracle based ERP and SAP S/4 HANA

1. Monitoring of External Commercial Borrowings and formalities as per RBI guidelines, other term Loans, and Interest payments.
1. Monitoring of approved capital budget, funds allocation to ongoing projects.
1. Monitoring of Capital work in progress, creation of CWIP as per the class of assets.
1. Review of Running bills against work orders, BOM and budget limit.
1. Creation of new Assets, Transfers, and retirements.
1. Depreciation provisions and periodical posting in books of accounts.
1. Complete end to end accounts payable and receivables, posting entries, review of outstanding’s.
1. Monitoring of cash flows, revenue budgets and allocations of funds to day-to-day operations.
1. Bank related Matters – Cash payments, PDC’s ,BRS, FD’s, LC, Bank Charges, OD facility, balance confirmations, Corporate credit facility, New bank accounts openings, Cancelation and interest postings.
1. Preparation of COGS, COGM and SAP Costing process.
1. Timely processing payments of suppliers, service providers as per agreed terms and conditions
1. Import accounting, Duty payments and processing of overseas remittance with proper forms and procedures and monitoring clearing agent’s expenses.
1. Export CHA bills accounting and confirmations to banker for collections and realizations.
1. Preparation of MIS reports and communicating to management periodically
1. Monitoring of Stock audits, Monthly stock checking WIP, FG and Stores.
1. Supporting with required details, Schedules matching with TB and documents for internal audits and external statutory auditors. ( Eg- Deloit , E&Y ) 
1. Cordination, support and Guiding GST team to avail inputs and filing returns and calculation of tax liabilities.
1. Complete knowledge of SAP sales procedures, Domestic sales, and Exports sales procedures
1. Submission of Legal and statutory compliance certificate.
1. Taking care of deductions, remittance and filing returns of withholding tax on contract payments, placement consultants, Manpower consultants etc., TDS rates.
1. Taking care of property tax payments and coordination with local authorities for calculations and confirmations.
1. Monitoring of CRS expenses, funds utilization and coordinating with projects teams for CSR activities and expenses review.
1. Periodical review of prepaid expenses and provisions of AMC’s, Insurance, Commissions, and other monthly expenses.
1. Calculation, Accounting, and disbursement of monthly sales commission domestic and exports.
1. Review of monthly Value additions on sales turnover, Freight outward expenses. 
HEALTHIUM MEDTECH LTD (Consumables Manufacturing unit)
Company Type: Medium scale industry. (Green Field project)
Turnover: Rs.500 Crores PA
Team Size: 5 Members
Reporting to : GM Finance and Accounts.
System worked: Oracle based ERP and SAP S/4 HANA

1. Taking care of complete accounting transactions up to Balance Sheet Co-ordination with Auditors and providing all the required document, summary, Xerox copies for the purpose of Audit.
1. Bank related Matters - BRS, FD’s,LC, Bank Charges, OD facility, Term Loans, Interest payments
1. Taking Care of employee’s tax calculation, considering exemption, Savings, investment, and deduction TDS in pay slips every month and issuing form 16 to the employees after the financial year.
1. Taking care of TDS on contract payments, placement consultants, Manpower consultants etc.,TDS rates remittances and issuing form 16A etc.,
1. Central excise, service tax, VAT and GST —rules, procedures, entries, returns, Workings on input credit, eligible, non-eligible calculations, RCM etc.
1. Taking care of complete accounts payables and receivables, Review of outstanding, Expenses, Cost centers and proper postings.  
1. Supporting with required details, Schedules matching with TB and documents for internal audits and external statutory auditors. 
1.  Preparation of COGS, COGM and SAP Costing process.
1. Taking Care of new green field project activities, WO review, RAB accounting, CWIP review, Asset Creation, Transfer and Capitalization of Assets.
1. Coordinating with insurance companies for Transit, property, and employee’s health insurance, new and renewals.
1. Import accounting and processing of payments in FC, Export CHA bills accounting and confirmations to banker for collections.
1. Preparation of MIS reports and communicating to management periodically
1. Monitoring of Stock audits, Monthly stock checking WIP, FG and Stores.

EXCEL RADIATORS PVT LTD 
Company Type: Small scale Industry. (Green Field project)
Turnover: Rs.8-9 Crores PA
Team Size: 2 members 
Reporting to : Manager Finance and Accounts
System worked: Tally ERP

1. Ledger entries of purchases, admin expenses, Cash expenses, Advances, Provisions and Prepaid expenses.
1. Monitoring payroll and designing CTC with break-up of Gross salary,
1. VAT & Central excise Procedures, Input Entries, Forms, and Returns. 
1. P.T., P.F., E.S.I.,   - Calculations, remittances, filings - i.e., payment challans, annual returns & PF transfer / settlement forms.
1. Taking Care of employee’s tax calculation, considering exemption, Savings, investment, and deduction TDS in pay slips every month and issuing form 16 to the employees after the financial year.
1. Taking care of TDS on contract payments, placement consultants, Manpower consultants etc., TDS rates remittances and issuing form 16A etc.,
1. Taking care of complete accounts payables and receivables, Review of outstanding, Expenses, Cost centers and proper postings.  
1. Coordinating with insurance companies for Transit, property, and employee’s health insurance, new and renewals.
1. Infrastructure Management.
1. Travel Management.
1. Vendor management- Identifying and networking with cost effective and reliable vendors/ suppliers for purchase of requisite materials.
1. Taking care of general admin activities like security, housekeeping, guest accommodation, telephone, logistics and other day-to-day activities.
1. Monitoring administrative expenses and ensuring on time vendor payments.
1. Motivating staff and maintain cordial relationships with peers, executives, and clients.
1. Budgetary control for all administrative expenses. 
1. Monitoring of ISO quality standards, Audits, and procedures.


· Personal Details:

            Name: Suprith H.N
              Father’s Name:  Nagaraj H.D	
              Date of Birth :16-Mar-1988
              Nationality: Indian	
              Sex: Male
              Marital Status: Married  	
              Languages Known:  Kannada, English, Hindi


  I hereby declare that details provided above are true to the best of my knowledge and belief. 
              Place   :                                                                                                                           [SUPRITH H.N]       

               Date	:                                                					                   Signature
