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To effectively apply myself in a professionally challenging environment in a manner that positively benefits the organization’s goals and objectives and contributes towards my career development.
[image: ]PIA INTERNATIONAL AIRLINES                             [image: ]

JOB DISCRIPTION:

12 Years and counting of Management experience in Pakistan International Airlines through service provider in Ramp Service Division department as an ERP Officer Including Planning and Inventory assistant as well as Assistant to Manager Maintenance on the modern day state of the art Ground Handling Equipments includes AC Vans, Passenger Steps, Baggage Tractors, Ground Power Units, Air Start Carts, Water Carts, Flush Carts, baggage Belters etc.

JOB RESPONSIBILITIES:

PLANNING OFFICER

· To make sure the availability of spare parts in Store Inventory to meet any emergency maintenance requirement.
· To make purchase requisition and purchase orders through OEM as well as local market. 
· To ensure proper paper work and tag fillings after every job completion.
·  Maintain work area to be clean and orderly manners.

ASSISTANT TO MANAGER MAINTENANCE

· To maintain day to day maintenance schedule as well as the annual maintenance schedule as per SOP. 
· To maintain meetings regarding maintenance, inventory, operations, IOSA Audits and budgets. 
· To maintain daily serviceability of operational Equipments in co ordination with maintenance In charges and Operation Manager.
· Strong understanding and knowledge for tackling any chaos situation regarding maintenance. 

ERP OFFICER

· To make Internal Work Requests and Work Orders for preventive and reactive maintenance on ORACLE based ERP Enterprise Asset Management System (EAM).
· To make purchase requisition and purchase orders through OEM as well as local market on ORACLE based ERP Supply Chain Management System (SCM). 
· To maintain the leaves and HR related work of computer illiterate personnel.
·  Maintain work area to be clean and orderly manners.

.

AVIATION QUALIFICATIONS
[image: ]


	
	· 2- Months Computerized Accounting Course
 

	
	              IQ PASS Training Institute Karachi 

	

	
	· 2-Weeks Air-Ticketing/SABRE/E-ticketing Course 

PIA Training Center Karachi

· Ramp Safety Course
               PIA Training Center Karachi 

	
	· Human Factor 

	
	             PIA Training Center Karachi 

	

	· Fire Safety and Fire Fighting
PIA Training Center Karachi 

	
	 





ACADEMIC QUALIFICATION 
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	· Bachelors in Commerce 2010                         

	
	              University of Karachi 

	
	



	
	· Higher Secondary School in Pre-Engineering  2006
Govt. Allama Iqbal Science College Karachi  

	
	· Matriculation in Science 2003

	
	             Muslim Secondary School  





[image: ]ACHIEVEMENTS 

  
           			 Got two (02) Appreciation letters as a reward from C.E.O PIA of my hard work and devotion          				 towards my duty. 
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Personal and professional references will be furnished.
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