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	· Ambitious to meet the challenges in any working environment in order to integrate my intellectual capabilities.
· A challenging job, which allows a feeling of advancement, responsibility, growth and enjoyment during work, keeps me motivated.



	



	Experience

	Position & Company Name
	RESPONSIBILITIES 
	Years

	Accounts Officer
PAKISTAN INTERNATIONAL AIRLINE [image: ]
	Maintains payroll information of thousands of employees by collecting all over the domestic & International stations, Making all type of invoices of advance salary, final settlement, party payments and cheaque on (HRMS) ERP. Calculating, and entering data. Maintain employee payroll records up-to-date. Updates payroll records by entering changes in exemptions, saving deductions, job title and department/division transfers. Record provision and reversal of slip allowance on monthly basis. Bank reconciliation. 
Disbursement of salary to all stations, mailing Bank data to all concern station’s officer from main payroll. Regularization of Absent days on oracle base program HRMS (ERP).  
Department of Revenue Accounting
Department of Procurement & Logistic.
Department of Cargo & Interline Cargo Revenue.
Administration.

	2007 - Present

	City Bank
[image: ]
	· Actively promote and acquire New-To-Bank (NTB) clients through roadshows, and generate new leads for acquisition purposes
· Able to cross sell products based on customer’s financial needs
· Complete and submit all submissions in an accurate and timely manner
· Will be required to work on weekends and shifts depending on road show events and outstation activities
· Take ownership on customer complaints and problems and solve it in a timely manner
· Adhere to corporate and business specific compliance policies.
· Tele Sales
· Customer Care
· Customer Sales Representative
	2003-2006



	Education

	Qualification
	Institution
	Years

	MBA 
	Newports Institute of Communication & Economics
	2012

	B.A
	University of Karachi
	2010

	FA
	Borad Of Intermediate Education Karachi
	2008

	Matric ( Science)
	Govt. Boys Secondary School (prov) Model colony.
	2001





	Certifications/Training

	· Certified in MS OFFICE
· Professional training of ERP oracle.
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	References

	Available on request.
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