Puneeth K
Bidadi, Ramanagara, Karnataka – 562109
📞 8971742105 | 📧 puneethkumar1817@gmail.com


Career Objective
A detail-oriented and responsible accounting professional with 3 years of experience in Accounts Payable. Skilled in invoice processing, vendor management, and reconciliation using Tally ERP 9 and Ramco ERP. Committed to maintaining accurate financial records and supporting audit and compliance activities. Seeks to contribute to a dynamic organization and grow in a finance-focused role.


Professional Highlights
· Successfully handled vendor payments exceeding ₹50 Lakhs per quarter.
· Reduced invoice query resolution time by 25% through proactive communication.
· Ensured 100% compliance with GST regulations during invoice processing and e-way bill generation.


Education
Master of Commerce
International Institute of Management Studies, Bangalore University 2018 – 2020 | CGPA: 7.1

Bachelor of Commerce
Govt First Grade College, Bangalore University 2015 – 2018 | CGPA: 7.2


Experience
Accounts Assistant – Accounts Payable
Confident Dental Equipment’s Private Limited 06/2022 – Present (3 Years)

· Processed PO, Non-PO, Debit Note, and Credit Note invoices with accuracy.
· Managed vendor account reconciliation using Tally ERP 9 and Ramco ERP.
· Handled invoice posting through 2-way and 3-way PO matching processes.
· Prepared end-of-day reports and tracked pending invoice queries.
· Assisted with accounts receivable, payable, and general ledger functions.
· Generated monthly financial statements and reporting packs for management.

· Built strong relationships with vendors by ensuring timely and accurate payments.
· Supported statutory and internal audits by providing relevant documents and data.
· Processed sales invoices while complying with e-way bill and e-invoicing standards.
· Verified invoice data, resolved discrepancies, and followed up with suppliers.
· Participated in month-end and year-end closings with accurate journal entries.


Certifications
· Tally ERP 9 + GST – Udemy
· Basics of Income Tax – ICA
· GST & TDS Filing – FinTax


Skills
· ERP Systems: Tally ERP 9, Ramco ERP
· Core Accounting: Accounts Payable, Accounts Receivable, Invoice Processing, General Ledger, Financial Reporting, Tax Invoicing, Vendor Reconciliation
· Software: MS Excel (Basic)
· Professional Strengths: Attention to Detail, Communication, Collaboration, Time Management, Problem-Solving


Languages
· English
· Kannada


Hobbies
· Listening to Music
· Bike Riding
· Gym Workout


Declaration
I, Puneeth K, hereby declare that the details provided above are true and correct to the best of my knowledge and belief.
